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Contracting Authority : European Commission

Support to Pilot Social Entrepreneurship Initiasiyer CSOs

Guidelines for grant applicants

Budget line:

Reference:
EuropeAid/151886/DH/ACT/AM

Deadline for submissidrof concept notes:

22/06/2016 at 14:00 (Brussels date and time)

(in order to convert to local time clidlere?)

! Online submission via PROSPECT is mandatory far ¢hll for proposals (see Section 2.2.2). In PRESP all
dates and times are expressed in Brussels timelicApgs should note that the IT support is open dégnto
Friday from 08:30 to 18:30 Brussels time (exceptgublic holidays). Applicants should take notetlod weekly
maintenance hours mentioned in the PROSPECT usaraha

% An example of a time converter tool available oaihttp://www.timeanddate.com/worldclock/converter.htm
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NOTICE

This is a restricted call for proposals. In thestfimstance, only concept notes (Annex A.1l) must be
submitted for evaluation. Thereafter, lead applisavho have been pre-selected will be invited tanst

a full application. After the evaluation of thelfabpplications, an eligibility check will be perfoed for
those which have been provisionally selected. Eiligy will be checked on the basis of the suppuagti
documents requested by the Contracting Authoritythe signed ‘declaration by the lead applicanttse
together with the full application.

To apply to this call for proposals organisations rust register in PADOR and submit their
application in PROSPECT (see section 2.2.2 of theiigelines). The aim of PROSPECT is to increase
the efficiency of the management of the call foogmsals and to offer a better service to civil styc
organisations through a new panel of functionaigach as the on-line submission and the posgibalif
follow up online the status of their application.

All organisations can find the e-learning (Annexalnd the PROSPECT users' manual (Annex M) and the
FAQ published together with the documents of thils & ou may also contact our technical suppornrtea

via the online support form in PROSPECT

% |f PROSPECT is unavailable, the IT support cap aks reached via emalturopeAid-IT-support@ec.europa.eu
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1 SUPPORT TO PILOT SOCIAL ENTREPRENEURSHIP
INITIATIVES FOR CSOS

1.1 BACKGROUND

This action is in line with the EU commitment ta@iaase support to Armenian civil society as spedifi

in the Single Support Framework (SSF) 2014-201¢ B Roadmap for Engagement with Civil Society
in Armenia, endorsed in 2014. The revidearopean Neighbourhood Policy (ENP)places a special
emphasis on increased engagement with civil sotggugh a partnership with societigéelping CSOs

to develop their advocacy capacity, their abilitynhonitor reform and their role in implementing and
evaluating EU programmes. Commission Communicatf@f12) "The roots of democracy and
sustainable development- Europe's engagement with Society in external relationsrioritises
overcoming capacitgonstraints of local CSOs ranging from limitatianstechnical management and
leadership skills, fundraising, to results managenaad issues of internal governance. More generall
the EU is committed to reinforce its support to tagacity development of CSOs, particularly of loca
actors, as part of a long-term, demand-driven dexbile approach, giving particular consideration t
constituency building and representativeness. Hg® includes support to building long-term and
equitable partnerships for capacity developmenivbetn local and European CSOs. Therefore, tailored
funding constitutes an important component of thesEengagement with CSOs and should allow better
access for local organisations.

Through this programme, the EU will seek to bulid tapacity of CSOs in Armenia to support CSOs to
engage in pilot social entrepreneurship type algiets as a way to strengthen the sustainabilitsheir
activities and diversify their resources. The défin of a social enterprise in the context of C3©son-
profit organisations which apply business modelffilil their primary mission.

The Armenian CSOs are characterized by deficiensiesganizational capacity, internal governance an
financial sustainability but also intense negatpezceptions and lack of trust from the public. Latk
diversified sources of funding that would offer alternative to donors' grants makes Armenian CSOs
very vulnerable in terms of responsiveness to conityjuneeds and prioritization of public
accountability. Together with lack of professiomald strategic approach to organizational management
this contributes to the low level of institutiordgvelopment of Armenian CSOs. Modifications arenpei
introduced in the regulatory framework for CSOsathwill allow direct involvement of the civil sodie
organizations in income generating activities tigtowsocial entrepreneurship. This is an important
momentum that needs to be capitalised by the pespasitiative in order to strengthen financial
sustainability and diversification of CSO finanaiesources.

1.2 OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

Theglobal objective of this call for proposals is to promote finan@aktainability and diversification of
resources of CSOs.

The specific objective of this call for proposals is to support pilot Ebcentrepreneurship type of
activities implemented by the civil society orgaatisns as a way to strengthen the sustainabilityheif
activities and diversify their resources.

The actions shall contribute to social cohesionplegment and the reduction of inequalities as asll
provide communities with economic opportunities aotlitions to other critical social problems.

1.3 FINANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUT  HORITY

The overall indicative amount made available undes call for proposals i€£UR 700,000 The
Contracting Authority reserves the right not to edvall available funds.
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Size of grants

Any grant requested under this call for proposalssinfall between the following minimum and
maximum amounts:

*  minimum amount; EUR 200,000
*  maximum amount: EUR 400,000

Any grant requested under this call for proposalsstmfall between the following minimum and
maximum percentages of total eligible costs ofation:

* Minimum percentage: 50 % of the total eligible sasft the action.
* Maximum percentage: 90 % of the total eligible sastthe action (see also section 2.1.5).
The balance (i.e. the difference between the taat of the action and the amount requested fr@m th

Contracting Authority) must be financed from sosragher than the European Union Budget or the
European Development Fuhd

4 Where a grant is financed by the European Dewedmp Fund, any mention of European Union finanemgst
be understood as referring to European Developfemd financing.



2 RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subaomssselection and implementation of the actions
financed under this call, in conformity with theaPtical Guide, which is applicable to the preseait ¢
(available atttp://ec.europa.eu/europeaid/prag/document.doeoen ®,

2.1 ELIGIBILITY CRITERIA
There are three sets of eligibility criteria, ralgtto:
(1) the actors:
« Thelead applicant, i.e. the entity submitting the application fortnl(.1),

« if any, itsco-applicant(s) (where it is not specified otherwise the lead applmt and its
co-applicant(s) are hereinafter jointly referred as" applicant(s)") (2.1.1),

* and, if anyaffiliated entity(ies) to the lead applicant and/or to a co-applican{&}).2);

(2) the actions:

« Actions for which a grant may be awarded (2.1.4);

(3) the costs:

e types of cost that may be taken into account itingethe amount of the grant (2.1.5).

\ 211 Eligibility of applicants (i.e. lead applicant and co-applicant(s)) \

Lead applicant
(1) In order to be eligible for a grant, the legglecant must:
* be alegal persoand
* be non-profit-makingnd
* be a specific type of organisation such as: noregawental non-profit organisations and
independent foundations, think tanks, communityedasrganisations and networks at local

national, regional and international levahd

« be established fra Member State of the European Union or be estadli il Armenia or a
Member State of the European Union or of the Euanggconomic Aréband

Note that a lead applicant (i.e. a Coordinatohpse pillars have been positively assessed by thiepgan
Commission and who is awarded a grant will not signstandard grant contract published with thesgefjnes
but a PA Grant Agreement based on the PAGoDA temmplall references in these guidelines and other
documents related to this call to the standardtgrantract shall in this case be understood asriegeto the
relevant provisions of the PAGoDA template.

6 To be determined on the basis of the organisatstatutes that should demonstrate that it has bstablished
by an instrument governed by the national law efdbuntry concerned and that its head office iatkxat in an
eligible country. In this respect, any legal entithiose statutes have been established in anothetrgaannot



» be directly responsible for the preparation and agement of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediargnd

(2) Potential applicants may not participate iiscéor proposals or be awarded grants if theyiarany
of the situations listed in section 2.3.3 of thad®ical Guide;
In Annex A.2, section 5 (‘declaration by the legmplicant’), the lead applicant must declare that th
lead applicant himself, the co-applicant(s) andiaféd entity(ies) are not in any of these sitoas.

The lead applicant must act with co-applicant(sJecified hereafter.

If awarded the grant contract, the lead applicaiit become the beneficiary identified as the
Coordinator in Annex E3h1 (Special Conditions). T®eordinator is the main interlocutor of the
Contracting Authority. It represents and acts ohalfeof any other co-beneficiary (if any) and
coordinate the design and implementation of theact

Co-applicant(s)

Co-applicants participate in designing and impletimgnthe action, and the costs they incur are
eligible in the same way as those incurred by ¢hd lapplicant.

Co-applicants must satisfy the eligibility criteda applicable to the lead applicant. In additibe,
following are eligible: Social enterprises, Coopiees, Local Authorities or associations of Local
Authorities constituted in accordance with the $éagion in force in the country concerned

Co-applicants must sign the mandate in Annex Agction 4.

If awarded the grant contract, the co-applicanitsany) will become beneficiary(ies) in the action
(together with the Coordinator).

| 212 Affiliated entities

Affiliated entity(ies)
The lead applicant and its co-applicant(s) maynaitt affiliated entity(ies)

Only the following entities may be considered as filiated entities to the lead applicant and/or to
co-applicant(s):

Only entities having a structural link with the &pgants (i.e. the lead applicant or a co-applicaimt)
particular a legal or capital link.

This structural link encompasses mainly two notions

0] Control, as defined in Directive 2013/34/EU tre annual financial statements, consolidated
financial statements and related reports of cettgias of undertakings:

Entities affiliated to applicant may hence be:

be considered an eligible local organisation, eNahe statutes are registered locally or a ‘Memadam of
Understanding’ has been concluded.

7 To be determined on the basis of the organisatistatutes that should demonstrate that it has lestablished by an
instrument governed by the national law of the ¢guooncerned and that its head office is locatedri eligible country. In
this respect, any legal entity whose statutes lh@en established in another country cannot be deresi an eligible local
organisation, even if the statutes are registevedllly or a ‘Memorandum of Understanding’ has beencluded.



- Entities directly or indirectly controlled by ang@igant (daughter companies or first-tier
subsidiaries). They may also be entities controlgchn entity controlled by an applicant
(granddaughter companies or second-tier subsid)aaied the same applies to further tiers
of control;

- Entities directly or indirectly controlling the apgant (parent companies). Likewise, they
may be entities controlling an entity controllifgetapplicant;

- Entities under the same direct or indirect cordothe applicant (sister companies).

(i)  Membership, i.e. the applicant is legally itbefd as a e.g. network, federation, association in
which the proposed affiliated entities also papéte or the applicant participates in the same
entity (e.g. network, federation, association)resgroposed affiliated entities.

The structural link shall as a general rule behegifimited to the action nor established for tioées
purpose of its implementation. This means thatlitiie would exist independently of the award of the
grant; it should exist before the call for propesahd remain valid after the end of the action.

By way of exception, an entity may be considereadffiated to an applicant even if it has a stunat
link specifically established for the sole purpadehe implementation of the action in the casesof
called “sole applicants” or “sole beneficiariesA sole applicant or a sole beneficiary is a legatitg
formed by several entities (a group of entities)alitogether comply with the criteria for being aded
the grant. For example, an association is formeitishyembers.

What is not an affiliated entity?

The following are not considered entities affiléte an applicant:

Entities that have entered into a (procurement}rachor subcontract with an applicant, act as
concessionaires or delegatees for public servaresif applicant,

Entities that receive financial support from anlaamt,

Entities that cooperate on a regular basis withapgplicant on the basis of a memorandum of
understanding or share some assets,

Entities that have signed a consortium agreemediéruine grant contract (unless this consortium
agreement leads to the creation of a "sole apglieandescribed above).

How to verify the existence of the required linklwan applicant?

The affiliation resulting from control may in patlar be proved on the basis of the consolidated
accounts of the group of entities the applicantimproposed affiliates belong to.

The affiliation resulting from membership may inrgi@lar be proved on the basis of the statutes or
equivalent act establishing the entity (networklef@ation, association) which the applicant contstgwor
in which the applicant participates.

If the applicants are awarded a grant contracty #féliated entity(ies) will not become beneficydies)

of the action and signatory(ies) of the grant caeitrHowever, they will participate in the desigrdain
the implementation of the action and the costs theyr (including those incurred for implementation
contracts and financial support to third partieglyrbe accepted as eligible costs, provided theypbom
with all the relevant rules already applicablette beneficiary(ies) under the grant contract.

8 The 2 EU Member States, Iceland, Lichtensteindodvay



Affiliated entity(ies) must satisfy the same eligithy criteria as the lead applicant and the cotaamt(s).
They must sign the affiliated entity(ies) statemendnnex A.2., section 5.

213 Associates and Contractors \

The following entities are not applicants nor &fitd entities and do not have to sign the "mantiate
co-applicant(s)" or "affiliated entities' staterient

* Associates

Other organisations or individuals may be involiedhe action. Such associates play a real rokhén
action but may not receive funding from the gramith the exception of per diem or travel costs.
Associates do not have to meet the eligibilityesiét referred to in section 2.1.1. Associates ninest
mentioned in Annex A.2., section 6 — ‘Associategipgating in the action’.

* Contractors
The beneficiaries and their affiliated entities @ermitted to award contracts. Associates or afédil

entity(ies) cannot be also contractors in the toj€ontractors are subject to the procurementrsis
out in Annex IV to the standard grant contract.

\ 214 Eligibleactions: actionsfor which an application may be made

Definition

An action is composed of a set of activities.

Duration

The initial planned duration of an action may netldver than 18 months nor exceed 24 months.

Sectors or themes

Generally Social Entrepreneurship is a framewonktrilouting to social cohesion, employment and the
reduction of inequalities.

In the context of this call "Social Enterprise" defined as follows: non-profit non-governmental
organisations which apply business models to fthigir primary mission. In other words, this reféss
non-profit non-governmental organisations that geize a social problem and use entrepreneurial
principles to organize, create, and manage a vembumake social change.

Projects under this Call for Proposals should sttgpoome generating activities (diverse strategissd
by civil society organizations to generate theinawvenues, such as sale of products, servicedsexf
hard or soft assets, etc) in a carefully assességlanned manner, which could significantly stteéeg
financial sustainability and mission impact of a@S

Location

Actions must take place in Armenia.

Types of action

An eligible action must constitute a project - #-sentained operation consisting of coherent sdts
activities with clearly defined objectives in liméth the objectives and priorities listed undertset1.2
above — target groups and tangible outcomes. Astwill be selected, inter alia, on the basis ofrthe
relevance, expected results and potential effantise.



The applicants are encouraged to co-operate withide range of stakeholders (other actors, local
authorities, state institutions etc.) so as to tjpirstrive for synergies and to eventually ensure
consolidated outcomes. Projects should contain uneaensuringnultiplication and sustainability of

its outcomes under a detailed development plan.

The following types of action are ineligible:

actions concerned only or mainly with individualosporships for participation in workshops,
seminars, conferences and congresses;

actions concerned only or mainly with individuahstarships for studies or training courses;
actions which consist fully and exclusively of tpeoduction and maintenance of websites,
production of magazines and newspapers, organisatioonferences or seminars and production
of studies or reports;

one-off conferences: conferences may only be funtiedey form part of a wider range of
activities to be implemented over the life-time tbie action. For this purpose, preparatory
activities for a conference and the publicationthd proceedings of the conference do not, in
themselves, constitute such “wider activities”;

actions supporting political parties, groups and/emoents

purchase of buildings or offices

core funding of the applicant or its partners @otivities which are normally carried out by the
applicant and/or its partners)

academic research (unless as a limited part obader project)

Types of activity

Types of activities may include some of the follogi(not exhaustive):

providing access to basic services (soataycational and health);
contributing to foster innovation in Armenia

contributing to a more balanced use of local resmsiencouraged by wide participation of local
stakeholders;

contributing to the promotion of inclusive goveroarmodels that empower the local community
in strategic decision-making;

creating new employment as a result of the newices\supplied and favouring labour market

integration of disadvantaged people (minority gsgupiomen, people with disabilities, etc.)
otherwise excluded from income-generating oppotites)i

contributing to enhance social capital at localelsv(based on broad ownership and local
participation), which is of crucial importance;

The following main principles of operating the sd@nterprise have to be preserved:

All products/services have to be mission related
Provide a flexible, untied financing source fortairing and thus furthering CSO missions and
build a stronger, more locally sustainable civitisty



« Develop a vibrant, environmentally - and sociakigponsible local economy

Financial support to third partiges

Applicants may not propose financial support todiuarties.
Visibility

The applicants must take all necessary steps tlicpebthe fact that the European Union has findrme
co-financed the action. As far as possible, actibias are wholly or partially funded by the Europea
Union must incorporate information and communicataxctivities designed to raise the awareness of
specific or general audiences of the reasons #adtfion and the EU support for the action in tentry

or region concerned, as well as the results andripact of this support.

Applicants must comply with the objectives and pties and guarantee the visibility of the EU ficany
(see the Communication and Visibility Manual for Edternal actions specified and published by the
European Commission athttps://ec.europa.eu/europeaid/communication-asithility-manual-eu-
external-actions_gn

Number of applications and grants per applicaafilfated entities

The lead applicamay not submit more than 1 application under this callgposals.
The lead applicanmhay not be awarded more than 1 grant under this call fop@sals.

The lead applicantnay not be a co-applicant or an affiliated entity in artlapplication at the same
time.

A co-applicant/affiliated entitynay not submit more than 1 application under this callfaposals.

A co-applicant/affiliated entitynay not be awarded more than 1 grant under this call fopgsals.

215 Eligibility of costs: coststhat can beincluded

Only ‘eligible costs’ can be covered by a grante Tategories of costs that are eligible and nayibddi
are indicated below. The budget is both a costnagti and an overall ceiling for ‘eligible costs’.

The reimbursement of eligible costs may be baseshgror a combination of the following forms:
— actual costs incurred by the beneficiary(ies) dfitladed entity(ies)
— one or more simplified cost options.

Simplified cost options may take the form of:

— unit costs: covering all or certain specific categories ofjiéie costs which are clearly identified
in advance by reference to an amount per unit.

- lump sums: covering in_global terms all or certain specific¢egries of eligible costs which are
clearly identified in advance.

® These third parties are neither affiliated enigty) nor associates nor contractors.



- flat-rate financing: covering specific categories of eligible costs wahize clearly identified in
advance by applying a percentage fixed ex ante.

The amounts or rates have to be based on estimsitgg objective data such as statistical data gr an
other objective means or with reference to cedifoe auditable historical data of the applicantsher
affiliated entity(ies). The methods used to detasrthe amounts or rates of unit costs, lump sunfisier
rates must comply with the criteria establishedAimnex K, and especially ensure that the costs
correspond fairly to the actual costs incurred iy beneficiary(ies) and affiliated entity(ies), ardine

with their accounting practices, no profit is machel the costs are not already covered by otheceswf
funding (no double funding). Refer to Annex K fdretttions and a checklist of controls to assess the
minimum necessary conditions that provide reas@nalskurance for the acceptance of the proposed
amounts.

Applicants proposing this form of reimbursement,sinciearly indicate in worksheet no.1 of Annex B,
each heading/item of eligible costs concernedhis/ type of financing, i.e. add the reference ipiteh
letters to "UNIT COST" (per month/flight etc), "LURSUM" or "FLAT RATE" in the Unit column. (see
example in Annex K)

Additionally in Annex B, in the second column of skkeheet no.2, "Justification of the estimated costs
per each of the corresponding budget item or hgaajplicants must:

— describe the information and methods used to éskabthe amounts of unit costs, lump sums
and/or flat-rates, to which costs they refer, etc.

- clearly explain the formulas for calculation of fiveal eligible amourif

- identify the beneficiary who will use the simplifiecost option (in case of affiliated entity,
specify first the beneficiary), in order to verifye maximum amount per each beneficiary (which
includes if applicable simplified cost options tf affiliated entity(ies))

At contracting phase, the Contracting Authorityides whether to accept the proposed amounts & rate
on the basis of the provisional budget submittedh®yapplicants, by analysing factual data of grant
carried out by the applicants or of similar actiansl by performing checks established by Annex K.

The total amount of financing on the basis of sifigl cost options that can be authorised by the
Contracting Authority for any of the applicants ividually (including simplified cost options propec
by their own affiliated entities) cannot exceed EGIRO0O (the indirect costs are not taken into ato

Recommendations to award a grant are always sutgjeitte condition that the checks preceding the
signing of the grant contract do not reveal proldeequiring changes to the budget (such as aritbahet
errors, inaccuracies, unrealistic costs and indkgicosts). The checks may give rise to requests fo
clarification and may lead the Contracting Authpitid impose modifications or reductions to address
such mistakes or inaccuracies. It is not possibiadrease the grant or the percentage of EU @mnéimg

as a result of these corrections.

It is therefore in the applicants' interest to padevarealistic and cost-effective budget

The simplified cost option may also take the forfnam apportionment of Field Office's costs.

10 Examples:- for staff costs: number of hours aysdof work * hourly or daily rate pre-set accoglito the
category of personnel concerned;- for travel expgndistance in km * pre-set cost of transportkhmey number
of days * daily allowance pre-set according to ¢bantry;- for specific costs arising from the orgation of an
event: number of participants at the event * pitetet@l cost per participant etc.



Field Office means a local infrastructure set uprie of the countries where the action is impleegor
a nearby country. (Where the action is implemeireskveral third countries there can be more than
Field Office). That may consist of costs for looffice as well as human resources.

A Field Office may be exclusively dedicated to #wion financed (or co-financed) by the EU or may
used for other projects implemented in the partmmtry. When the Field Office is used for oth
projects, only the portion of capitalised and opegacosts which corresponds to the duration of
action and the rate of actual use of the fieldcefffor the purpose of the action may be declare
eligible direct costs.

The portion of costs attributable to the action t@ndeclared as actual costs or determined by
beneficiary(ies) on the basis of a simplified aditian method (apportionment).

The method of allocation has to be:

er
the
H as

the

1. Compliant with the beneficiary's usual accountiemd management practices and applied h a

consistent manner regardless of the source of figraind

2. Based on an objective, fair and reliable alliorakeys. (Please refer to Annex K to have examgpfg
acceptable allocation keys).

A description prepared by the entity of the allamatmethod used to determine Field Office's cost
accordance with the entity's usual cost accourdgimgl management practices and explaining how
method satisfy condition 1 and 2 indicated abowas, o be presented in a separate sheet and anoe
the Budget.

The method will be assessed and accepted by thea¢gion committee and the Contracting Authority,
contracting phase. The applicant is invited to sitilfwhere relevant) the list of contracts to whitie
methodology proposed had been already applied anatich proper application was confirmed by
expenditure verification.

At the time of carrying out the expenditure veations, the auditors will check if the costs repdrare

compliant with the method described by the berafygies) and accepted by the Contracting Authority.

Adequate record and documentation must be kephdypeéneficiary(ies) to prove the compliance of
simplified allocation method used with the condiBaset out above. Upon request of the benefices)
this compliance can be assessed and approved eXyaan independent external auditor. In such a,(
the simplified allocation method will be automatigaaccepted by the evaluation committee and it
not be challenged ex post.

When costs are declared on the basis of such tilacaethod the amount charged to the action lset
indicated in the column "TOTAL COSTS" and the menttAPPORTIONMENT" is to be indicated i
the column "units" (under budget heading 1 (Hunemources) and 4 (Local Office) of the Budget).

It has to be noted that the EUR 60.000 limit, otlise applicable to costs declared on the basi
simplified cost options, is not relevant for cadéxlared following apportionment of Field Offices.
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Eligible direct costs

To be eligible under this call for proposals, casisst comply with the provisions of Article 14 dfet
General Conditions to the standard grant contsset Annex G of the guidelines).

Contingency reserve

The budget may include a contingency reserve nmdaxking 346 of the estimated direct eligible costs. It

can only be used with thm@ior written authorisation of the Contracting Authority.

Eligible indirect costs




The indirect costs incurred in carrying out theacttimay be eligible for flat-rate funding, but tteal
must not exceed % of the estimated total eligible direct codiglirect costs are eligible provided that
they do not include costs assigned to another hudggding in the standard grant contract. The lead
applicant may be asked to justify the percentageested before the grant contract is signed. Homveve
once the flat rate has been fixed in the Speciald@ions of the grant contract, no supporting doents
need to be provided.

If any of the applicants or affiliated entity(ieis)in receipt of an operating grant financed by g it
may not claim indirect costs on its incurred cegtiin the proposed budget for the action.

Contributions in kind

Contributions in kind mean the provision of goodservices to a beneficiaries or affiliated entitieee
of charge by a third party. As contributions ind&ido not involve any expenditure for beneficianes
affiliated entities, they are not eligible costs.

Contributions in kind may not be treated as coffoiag

However, if the description of the action as praabincludes contributions in kind, the contributon
have to be made.

Ineligible costs

The following costs are not eligible:
— debts and debt service charges (interest);
— provisions for losses or potential future liabddi

— costs declared by the beneficiary(ies) and finanbgdanother action or work programme
receiving a European Union (including through EQFnt;

- purchases of land or buildings, except where necgs®r the direct implementation of the
action, in which case ownership must be transfernedaccordance with Article 7.5 of the
General Conditions of the standard grant conteddhe latest at the end of the action;

— currency exchange losses;

— credit to third parties.

salary costs of the personnel of national admialistins

2.2 HOW TO APPLY AND THE PROCEDURES TO FOLLOW
To apply for this call for proposals the lead apgtits need to:

I. Provide information about the organisations invdlve the action. Please note that the registragfon
this data irPADOR is obligatory11 for this call for proposals:

Concept note step:Registration is obligatory for lead applicants gpp for EU contributions of
more than EUR 6000.

" Natural persons who apply for a grant (if so abown the guidelines for applicants) do not haveemister in
PADOR. In this case, the information included inGBPECT and the grant application form is sufficient



Full application step: Registration is obligatory for co-applicant(s) aaffiliated entity(ies). Lead
applicants must make sure that their PADOR pradilgp to date.

II. Provide information about the action in the docutsdisted under sections 2.2.2 (concept note) and
2.2.5 (full application). Please note that onlinbraission vilPROSPECT is obligatoryfor this call,

PADOR is an on-line database in which organisati@ggster and update information concerning their
entity. Organisations registered in PADOR get ajueilD (EuropeAid ID) which thegnust mentionin
their application. PADOR is accessible via the \itebhttp://ec.europa.eu/europeaid/pador_en

It is strongly recommended to register in PADOR wdlin advance and not to wait until the last
minute before the deadlingo submit your application in PROSPECT.

If it is impossible to register online in PADOR ftechnical reasons, the applicants and/or affdiate
entity(ies) must complete the ‘PADOR off-line fo¥mattached to these guidelines. This form must be
senttogether with the application, by the submission deadline (see sections 2.2.2&h§).

Before starting using PADOR and PROSPECT, pleame tlee user guides available on the website. All
technical questions related the use of these sgssbould be addressed to the IT helpdeguabpeAid-
IT-support@ec.europa.eia the online support form in PROSPECT.

221 Concept note content

Applications must be submitted in accordance wih ¢oncept note instructions in the grant appbeati
form™ annexed to these guidelines (Annex A.1). Applisanust apply in English.

Please note that:

1. In the concept note lead applicants must prowds an estimate of theequested EU
contribution, as well as an indicative percentage of this cbuatidn in relation to the total eligible
costs of the action. A detailed budget is to barstibd only by lead applicants invited to submit a
full application in the second phase

2. The elements outlined in the concept note mayaanodified in the full application form. The
EU contribution may not vary from the initial estite by more than 26. Lead applicants are free
to adapt the requested EU contribution as a peagertf the total eligible costs within the minimum
and maximum amounts and percentages provided tiosek.3. The lead applicant may replace a
co-applicant or an affiliated entity only in dulysiified cases (e.g. bankruptcy of initial co-apaiit

or _affiliated entity). In this case the new co-agght/affiliated entity must be of a similar nata®
the initial one. The lead applicant may adjustdbeation of the action if unforeseen circumstances
outside the scope of the applicants have takeredlaowing the submission of the concept note
and require such adaptation (risk of action nohdeiarried out). In such cases the duration must
remain within the limits imposed by the guidelifesapplicants. An explanation/justification of the
relevant replacement/adjustment shall be includesgction 2.1.1 of the grant application form.

Own contributions by the applicants can be repldnedther donors' contributions at any time.

3. Only the concept note form will be evaluatedislttherefore of utmost importance that this
document containall relevant information concerning the actiomNo additional annexes should
be sent.

12 Which corresponds to sections 3 and 4 of tHeapplication form — Annex A.2.

B The grant application form consists of Annex A.¢oncept note and Annex A.2 — full application form



Any error or major discrepancy related to the cphemte instructions may lead to the rejectionhaf t
concept note.

Clarifications will only be requested when informoat provided is not sufficient to conduct an objest
assessment.

222 Whereand how to send concept notes \

The concept note together with the declarationHwy lead applicant (Annex A.1 section st be
submitted online via PROSPECT https://webgate.ec.europa.eu/europeaid/prosgelitbwing the
instructions given in the PROSPECT user manual.

Upon submission of a concept note online, the &aadicant will receive an automatic confirmation of
receipt in its PROSPECT profile.

Please note that incomplete concept notes may bgeeed. Lead applicants are advised to verify that
their concept note is complete by using the chstidr concept note (Annex A.1, Instructions).

223 Deadlinefor submission of concept notes \

The deadline for the submission of concept not&i686/2016at 14:00 (Brussels date and time) In
order to convert this deadline to local time youw egse any online time converter tool that takee int
account timezones and winter/summer time changearm(ge availablehere)14 The lead applicant is
strongly advised not to wait until the last day tosubmit its concept note, since heavy Internet traffic or
a fault with the Internet connection (including atteeity failure, etc.) could lead to difficultiem
submission. The Contacting Authority cannot be hedgponsible for any delay due to such afore-
mentioned difficulties.

Any concept note submitted after the deadline bélrejected.

| 224 Further information about concept notes

Questions may be sent by e-mail no later than % tafore the deadline for the submission of concep
notes to the address(es) below, indicating clahdyreference of the call for proposals:

E-mail addresDELEGATION-ARMENIA-FCA-CALLS@eeas.europa.eu

The Contracting Authority has no obligation to gowvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for submission of concept notes.

To ensure equal treatment of applicants, the cotigh authority cannot give a prior opinion on the
eligibility of lead applicants, co-applicants, &#fted entity(ies), an action or specific activitie

No individual replies will be given to questionsll Auestions and answers as well as other important
notices to applicants during the course of theuatadn procedure will be published on the EuropeAid
website  https://webgate.ec.europa.eu/europeaid/onlineesiindex.cfm?do=publi.welcome as
appropriate. It is therefore advisable to conslét abovementioned website regularly in order to be
informed of the questions and answers published.

Y Eor example: http://www.timeanddate.com/worldcleckverter.html.



All questions related to registration in PADOR be tonline submission via PROSPECT should be
addressed to the IT helpdeskEropeAid-IT-support@ec.europa.gia the online support form in
PROSPECT: Please note that the working languages of theuppart are: English French and Spanish.
Therefore users are invited to send their questioriSnglish, French or Spanish should they wish to
benefit from an optimum response time.

225  Full applications

Lead applicants invited to submit a full applicatillowing pre-selection of their concept note inds
so using the full application form annexed to thgselelines (Annex A.2).

Applications must be submitted in accordance with full application instructions at the end of Arne
A.2. Lead applicants must submit their full appticas in the same language as their concept notes.

Please note that:

1. The elements outlined in the concept note cabromodified by the lead applicant in the full
application form.The EU contribution may not vary from the initigdtienate by more than 20,
although lead applicants are free to adapt theepémge of co-financing required within the
minimum and maximum amount and percentages ofraotiing, as laid down in these guidelines
under section 1.3The lead applicant may replace a co-applicant caffiilated entity only in duly
justified cases (e.g. bankruptcy of initial co-apght or affiliated entity). In this case the new+ c
applicant/affiliated entity must be of a similartun@ as the initial one. The lead applicant maysidi
the duration of the action if unforeseen circumsésnoutside the scope of the applicants have taken
place following the submission of the concept rate require such adaptation (risk of action not
being carried out). An explanation/justification thfe relevant replacement/adjustment shall be
included in section 2.1.1 of the grant applicafiom.

2. A copy of the lead applicant’s accounts of @itedt financial year (the profit and loss accouct a
the balance sheet for the last financial year fbictv the accounts have been closed) must be
uploaded in PADOR by the full application deadliAecopy of the latest account is neither required
from (if any) the co-applicant(s) nor from (if argffiliated entity(ies)).

3. Only the full application form and the publishannexes which have to be filled in (budget,
logical framework) will be transmitted to the evailors (and assessors, if used). It is therefore of
utmost importance that these documents comtdib the relevant information concerning the
action.No additional annexes should be sent.

Any error or any major inconsistency related toftileapplication instructions (e.g. if the amosimt the
budget worksheets are inconsistent) may lead toejeetion of the application.

Clarifications will only be requested when inforioat provided is unclear and thus prevents the
Contracting Authority from conducting an objectagsessment.

226 Whereand how to send full applications

Full application forms together with the budget tbgical framework and the declaration by the lead
applicant must be submitted online via PROSPBGps://webgate.ec.europa.eu/ europeaid/prospect
following the instructions given in the users’ mahu

Upon submission of the full application online, thad applicants will receive an automatic confitiora
of receipt in their PROSPECT profile.

Please note that incomplete applications may be ®sjted.Lead applicants are advised to verify that
their application is complete using the checkistrfex A.2, Instructions).

227 Deadlinefor submission of full applications




The deadline for the submission of full applicatiowill be indicated in the letter sent to the lead
applicants whose application has been pre-seletied. letter will appear online automatically ineth
PROSPECT profile of the lead applicant.

Lead applicants are strongly advised not to wait util the last day to submit their full applications,
since heavy Internet traffic or a fault with théemet connection (including electricity failurec g could
lead to difficulties in submission. The Contactidugthority cannot be held responsible for any delag
to such afore-mentioned difficulties.

Any application submitted after the deadline wél fgjected.

\ 228  Further information about full applications

Questions may be sent by e-mail no later than 3% @efore the deadline for the submission of full
applications to the addresses listed below, insligatlearly the reference of the call for proposals

E-mail addresDELEGATION-ARMENIA-FCA-CALLS@eeas.europa.eu

The Contracting Authority has no obligation to gowvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for the submission of applications.

To ensure equal treatment of applicants, the Comtigh Authority cannot give a prior opinion on the
eligibility of lead applicants, co-applicants, &ffied entity(ies), or an action.

No individual replies will be given to questionsll 4uestions and answers as well as other important
notices to applicants during the course of thewatan procedure, will be published on the EuropeAi
website https://webgate.ec.europa.eu/europeaid/onlinesiindex.cfim?do=publi.welcome as
appropriate. It is therefore advisable to conslét abovementioned website regularly in order to be
informed of the questions and answers published.

All questions related to registration in PADOR be tonline submission via PROSPECT should be
addressed to the IT helpdeskEiropeAid-IT-support@ec.europa.gia the online support form in
PROSPECT. Please note that the working languages of thaippart are: English French and Spanish.
Therefore users are invited to send their questiorignglish, French or Spanish should they wish to
benefit from an optimum response time.




2.3 EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @wntracting Authority with the possible assistante
external assessors. All applications will be ass®sscording to the following steps and criteria.

If the examination of the application reveals ttet proposed action does not meet_the eligibilitteia
stated in section 2.1, the application will be c&gé on this sole basis.



STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

During the openin]gr’ and administrative check (including the eligilyildheck of the action) the following
will be assessed:

» |f the deadline has been met. Otherwise, the agtjdic will be automatically rejected.

= |f the concept note satisfies all the criteria $fiet in the checklist in the instructions includied
Annex A.l. This includes also an assessment ofettggbility of the action. If any of the
requested information is missing or is incorreag &pplication may be rejected on thale basis
and the application will not be evaluated further.

The concept notes that pass this check will beuvatatl on the relevance and design of the proposed
action.

The concept notes will receive an overall score a@us0 in line with the evaluation grid below. The
evaluation will also check the compliance with fhetructions on how to complete the concept note
(Annex A.1).

The evaluation criteria are divided into headingd asubheadings. Each subheading will be given gesco
between 1 and 5 as follows: 1 = very poor; 2 = p8ar adequate; 4 = good; 5 = very good.

Evaluation Grid

. Maximum
Section
Score
1. Relevance of the action 30
1.1. How relevant is the proposal to the objectiaed priorities of the Call for Proposals?* Ex2**

1.2. How relevant to the particular needs and camgs of the target country(ies) or region($x2**
is the proposal (including synergy with other Elfi&tives and avoidance of duplication)?*

1.3. How clearly defined and strategically chosenthose involved (final beneficiaries, targeét
groups)? Have their needs been clearly defined does the proposal address them
appropriately?*

1.4. Does the proposal contain specific added-valaments, such as environmental issués,
promotion of gender equality and equal opportusitigeeds of disabled people, rights| of
minorities and rights of indigenous peoples, ooiwation and best practices [and the other
additional elements indicated under 1.2. of thesdedines]?*

2. Design of the action 20

2.1. How coherent is the overall design of theam&iln particular, does it reflect the analysix2**
of the problems involved, take into account extefactors and relevant stakeholders?

2.2. Is the action feasible and consistent in ilaio the objectives and expected results? 5x2**

5 Only where some applications have been submitifiden



Maximum total score 50

**these scores are multiplied by 2 because of tingrortance
Concept notes with a score lower than 30 will heated.

Concept notes that reach the above threshold willamked by score. The highest scoring applications
will be pre-selected until the limit of 200% of theailable budget for this call for proposals iaateed.

The amount of requested contributions of each qunoete will be based on the indicative financial
envelopes for each lot, where relevant.

Lead applicants will receive a letter indicatinge theference number of their application and the
respective results. This letter will automaticafippear online in the PROSPECT profile of the lead
applicant. Lead applicants who, in exceptional sgsee section 2.2), had to submit their applicalip
post or hand-delivery will receive the letter byaghor by post if no e-mail address was provided.

The pre-selected lead applicants will subsequdralinvited to submit full applications.




STEP 2: OPENING & ADMINISTRATIVE CHECK AND EVALUATI ON OF THE
FULL APPLICATION

During the openin]g6 and administrative check (including the eligilyilicheck of the action) for full
applications the following will be assessed:

= |f the submission deadline has been met. Otherwilse, application will automatically be
rejected.

= |If the full application satisfies all the critergpecified in the checklist in Annex A.2. This
includes also an assessment of the eligibilityhefdction. If any of the requested information is
missing or is incorrect, the application may bectgd on thasole basis and the application will
not be evaluated further.

The full applications that pass this check willfogher evaluated on their quality, including themosed
budget and the capacity of the applicants andiaHidl entity(ies). The evaluation criteria used are
presented in the evaluation grid below. There @ tiypes of evaluation criteria: selection and avar
criteria.

The selection criteriahelp to evaluate the applicant(s)'s and affiliatetity(ies)'s operational capacity
and the lead applicant's financial capacity anduaes to verify that they:

* have stable and sufficient sources of finance tontam their activity throughout the proposed
action and, where appropriate, to participatesriunding (this only applies to lead applicants);

* have the management capacity, professional competerand qualifications required to
successfully complete the proposed action. Thidliegppo applicants and to any affiliated
entity(ies).

For the purpose of the evaluation of the financaacity, lead applicants must ensure that theaste
information and documents (i.e. accounts of theslkafinancial year and external audit report, where
applicable) in their PADOR profile are up to dalfethe information and documents in PADOR are
outdated and do not allow for a proper evaluatibrihe financial capacity, the application may be
rejected.

The award criteria help to evaluate the quality of the applicationsrélation to the objectives and
priorities set forth in the guidelines, and to advagrants to projects which maximise the overall
effectiveness of the call for proposals. They Helgelect applications which the Contracting Auityor
can be confident will comply with its objectivesdapriorities. They cover the relevance of the actits
consistency with the objectives of the call forgwsals, quality, expected impact, sustainability anst-
effectiveness.

The evaluation grid is divided into sections antbs&ctions. Each subsection will be given a score
between 1 and 5 as follows: 1 = very poor; 2 = p8ar adequate; 4 = good; 5 = very good.

Evaluation Grid 1’

Maximum

Section Score

16 Only where some applications have been submitifiden

17 Note that the relevance may be re-evaluated ircéises described in sections 6.5.7 and 6.5.8.eoPthctical
Guide.



1. Financial and operational capacity 20

1.1. Do the applicants and, if applicable, thefiliafed entity(ies) have sufficient experiente 5
of project management?

1.2. Do the applicants and, if applicable, thefiliated entity(ies) have sufficient technicgal 5
expertise (especially knowledge of the issues taduressed)?

1.3. Do the applicants and, if applicable, theifiliated entity(ies) have sufficient 5
management capacity (including staff, equipmentaiitity to handle the budget for the
action)?

1.4. Does the lead applicant have stable and @rifisources of finance? 5

2. Relevance of the action 30

2.1. How relevant is the proposal to the objectived priorities of the Call for Proposals? 5x2**

2.2. How relevant to the particular needs and caimgs of the target country(ies)

region(s) is the proposal (including synergy witthes EU initiatives and avoidance 5x2**

duplication)?

2.3. How clearly defined and strategically chosea those involved (final beneficiarie

target groups)? Have their needs been clearly e¢fand does the proposal address t 5

appropriately?

2.4. Does the proposal contain specific added-valements, such as environmental iss

promotion of gender equality and equal opportusjtieceds of disabled people, rights 5

minorities and rights of indigenous peoples, ormiation and best practices [and the ot

additional elements indicated under 1.2. of thesdedines]?

3. Effectiveness and feasibility of the action 20

3.1. Are the activities proposed appropriate, pcattand consistent with the objectives and 5
expected results?

3.2. Is the action plan clear and feasible? 5

3.3. Does the proposal contain objectively veriahdicators for the outcome of the actign? 5
Is any evaluation planned?

3.4. Is the co-applicant(s)'s and affiliated effiity)'s level of involvement and participatiopn 5
in the action satisfactory?

4. Sustainability of the action 15

4.1. Is the action likely to have a tangible impatits target groups? 5

4.2. Is the proposal likely to have multiplier effe (including scope for replication, 5
extension and information sharing)?

4.3. Are the expected results of the proposed mstistainable?:(1) financially (how will the 5

activities be financed after the funding ends?)i8jitutionally (will structures allowing
the activities to continue be in place at the efdhe action? Will there be loca
‘ownership' of the results of the action?)(3) digydevel (where applicable) (what wi
be the structural impact of the action — e.g. wilead to improved legislation, codes |of
conduct, methods, etc?)(4) environmentally (if amgtlle) (will the action have p




negative/positive environmental impact?)"
5. Budget and cost-effectiveness of the action 15
5.1. Are the activities appropriately reflectedhe budget? 5
5.2. Is the ratio between the estimated costslaéxpected results satisfactory? 10
Maximum total score 100

If the total score for section 1 (financial and gti@nal capacity) is less than 12 points, thdiegfon
will be rejected. If the score for at least onehwd subsections under section 1 is 1, the appicatill
also be rejected.

If the lead applicant applies without co-applicantsaffiliated entities the score for point 3.4 It 5
unless the involvement of co-applicants or affdchientities is mandatory according to these gundsli
for applicants.

Note that (members of) the evaluation committeénternal assessors evaluating the full applications
may re-evaluate the scores given for the relevatceoncept note stage and transferred to the full
application.

After the evaluation, applications will be rankertarding to their score. The highest scoring ajptibnis
will be provisionally selected until the availattdedget for this call for proposals is reached.

In addition, a reserve list will be drawn up follmg the same criteria. This list will be used if mdunds
become available during the validity period of thserve list.



STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPLICAN TS AND
AFFILIATED ENTITY(IES)

The eligibility verification will be performed orh¢ basis of the supporting documents requestetidoy t
Contracting Authority (see section 2.4). It willlprbe performed for the applications that have been
provisionally selected according to their score aittin the available budget for this call for posals.

e The declaration by the lead applicant (section Bmfiex A.2) will be cross-checked with the
supporting documents provided by the lead applicAny missing supporting document or any
incoherence between the declaration by the leaticapp and the supporting documents may
lead to the rejection of the application on thde smsis.

« The eligibility of applicants and the affiliatedtiéy(ies) will be verified according to the critari
set out in sections 2.1.1, 2.1.2 and 2.1.3.

Any rejected application will be replaced by thetrigest placed application on the reserve list thid
within the available budget for this call for prcgads.



2.4 SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED
APPLICATIONS

A lead applicant whose application has been prowaly selected or placed on the reserve list kel
informed in writing by the Contracting Authorityt. will be requested to supply the following docurngen
in order to allow the Contracting Authority to grthe eligibility of the lead applicant, (if angf the co-
applicant(s) and (if any) of their affiliated egties)™®

Supporting documents must be provided through PR}&2e section 2.2)

1.The statutes or articles of association of the ggalicant, (if any) of each co-applicant and (ifa
of each affiliated entity. Where the Contracting Authority has recognisedi¢ad applicant’s, or
the co-applicant(s)’s, or their affiliated entigg)’'s eligibility for another call for proposalsder
the same budget line within 2 years before the ldeadbr receipt of applications, it should be
submitted, instead of the statutes or articleassbciation, a copy of the document proving their
eligibility in a former call (e.g. a copy of the &pal Conditions of a grant contract received
during the reference period), unless a changegal ktatus has occurred in the meantfm&his
obligation does not apply to international orgamises which have signed a framework
agreement with the European Commission.

2. An external audit report produced by an approvatitay certifying the lead applicant's accounts
for the last financial year available where theat@mount of the requested EU contribution
exceeds EUR 750 000 (EUR 100 000 for an operatiagty The external audit report is not
required from (if any) the co-applicant(s) or affied entity(ies).

3.Legal entity sheet (see Annex D of these guide)iniedy completed and signed by each of the
applicants (i.e. by the lead applicant and (if abhy)each co-applicant), accompanied by the
justifying documents requested there. If the apyplis have already signed a contract with the
Contracting Authority, instead of the legal enstyeet and supporting documents, the legal entity
number may be provided, unless a change in legaissbccurred in the meantime.

4. A financial identification form of the lead appliga(not from co-applicant(s), nor from affiliated
entity(ies)) conforming to the model attached anéx E of these guidelines, certified by the
bank to which the payments will be made. This bsimbuld be located in the country where the
lead applicant is established. If the lead apptites already submitted a financial identification
form in the past for a contract where the Europgammission was in charge of the payments
and intends to use the same bank account, a cothedbrevious financial identification form
may be provided instead.

The requested supporting documents (uploaded inRDr sent together with the PADOR offline
form) must be supplied in the form of originals,offtopies or scanned versions (i.e. showing legible
stamps, signatures and dates) of the said originals

Where such documents are not in one of the offlaiauages of the European Unionirothe language
of the country where the action is implementedaadlation into the language of the call for prale®f
the relevant parts of these documents proving éad hpplicant's and, where applicable, co-appbtant
and affiliated entity(ies)' eligibility must be atthed for the purpose of analysing the application.

18 No supporting document will be requested fordiappions for a grant not exceeding EUR 60000.

19 Where the lead applicant and/or a co-applicpatisl or an affiliated entity(ies) is a public bockgated by a
law, a copy of the said law must be provided.

20 To be inserted only where the eligibility coratits have not changed from one call for proposathe other.



Where these documents are in an official langudigkeoEuropean Union other than the language of the
call for proposals, it isstrongly recommended, in order to facilitate the evaluatitsm,provide a
translation of the relevant parts of the documgnmtsying the lead applicants' and, where applicatie
applicants' and affiliated entity(ies)' eligibiljtinto the language of the call for proposals.

Applicants have to take into consideration the timeeessary to obtain official documents from nation
competent authorities and to translate such doctsmerthe authorised languages while registerimgy th
data in PADOR.

If the abovementioned supporting documents arg@rmtided before the deadline indicated in the retjue
for supporting documents sent to the lead applibgrthe Contracting Authority, the application nmiasy
rejected.

After verifying the supporting documents, the ewatilbn committee will make a final recommendation to
the Contracting Authority, which will decide on thevard of grants.

NB : In the eventuality that the Contracting Auiityris not satisfied with the strength, solidityach
guarantee offered by the structural link betwees a@inthe applicants and its affiliated entity, dinc
require the submission of the missing documentsvadig for its conversion into co-applicant. If
all the missing documents for co-applicants ararstied, and provided all necessary eligibility
criteria are fulfilled, the above mentioned entiscomes a co-applicant for all purposes. The lead
applicant has to submit the application form rediaecordingly.

2.5 NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

| 251 Content of the decision

The lead applicants will be informed in writing thie Contracting Authority’s decision concerningithe
application and, if rejected, the reasons for thgative decision. This letter will be sent by ednaeid
will appear online automatically in the PROSPECTOfie of the user who submitted the application.
Lead applicants who, in exceptional cases (seéose2t2), had to submit their application by post o
hand-delivery, will be informed by email or by pdifsthey did not provide any e-mail address. Theref
please check regularly your PROSPECT profile, tgkimo account the indicative timetable below.

An applicant believing that it has been harmed tyeaor or irregularity during the award procesyyma
lodge a complaint. See further section 2.4.15 efRhactical Guide.



252 Indicativetimetable

DATE TIME
1. Information meeting, if any (local time) Not applicable Not applicable
2. Deadline for requesting any clarifications 01/06/2016 12:00
from the Contracting Authority
3. Last date on which clarifications are issued 10/06/2016 -
by the Contracting Authority
4. Deadline for submission of concept notes 22/06/2016 14:00
5. Information to lead applicants on opening, July 2016 -
administrative checks and concept note
evaluation (Step 1)
6. Invitations to submit full applications July 2016 -
7. Deadline for submission of full applications September 2016 -
8. Information to lead applicants on the September 2016 -
evaluation of the full applications (Step 231
9. Notification of award (after the eligibility October 2016 -
check) (Step 3)
10. Contract signaturtf2 November 2016 -

All dates and times are expressed in Brussels tim&here it is not specified otherwise.

This indicative timetable refers to provisionalea{except for dates 2, 3 and 4) and may be updgted
the Contracting Authority during the proceduresiith cases, the updated timetable will be publismed
the EuropeAid web site https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?do=publi.welcome

2.6 CONDITIONS FOR |IMPLEMENTATION AFTER THE CONTRACTING
AUTHORITY 'S DECISION TO AWARD A GRANT

Following the decision to award a grant, the bexafy(ies) will be offered a contract based on the
standard grant contract (see Annex G of thesdetjnes). By signing the application form (Anne>of
these guidelines), the applicants agree, if awaalegant, to accept the contractual conditionshef t

21 Note that according to the financial regulationgdirect management, applicants must be notifiedoutcome of
the evaluation of their applications within 6 mantiollowing the submission deadline of the full hggtion.
This time-limit may be exceeded in exceptional sase particular for complex actions (including il
beneficiary calls), large number of proposals arase of delays attributable to the applicants.

22 Note that according to the financial regulationdirect management the grant contract must dpeesi within 3
months following the notification of the award d@on. This time-limit may be exceeded in exceptiasses,
in particular for complex actions (including mutteneficiary calls), large number of proposals ocase of
delays attributable to the applicants



standard grant contract. Where the Coordinatomisr@anisation whose pillars have been positively
assessed, it will sign a PA Grant Agreement basethe PAGoODA template. In this case references to
provisions of the standard grant contract andriteeaes shall not apply. References in these guigkelio
the grant contract shall be understood as refesaiocte relevant provisions of the PA Grant Agreem

Implementation contracts

Where implementation of the action requires theelierary(ies) and its affiliated entity(ies) (if gnto
award procurement contracts, those contracts mesavwarded in accordance with Annex IV to the
standard grant contract.

2.7 EARLY DETECTION AND EXCLUSION SYSTEM (EDES)

The applicants and, if they are legal entities, jeesons who have powers of representation, deeisio
making or control over them, are informed that,Btidhey be in one of the situations mentioned in
section 2.3.3.1 or 2.3.3.2 of the Practical Guideirtpersonal details (name, given name (if natural
person), address, legal form and name and givere ranthe persons with powers of representation,
decision-making or control (if legal person)) mag egistered in the EDES. For further informatiee s
section 2.3.3 and 2.3.4 of the Practical Guide.



3 LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A:  Grant Application Form (Word format)
A.1l. Concept Note
A.2. Full Application Form

Annex B:  Budget (Excel format)

Annex C: Logical Framework (Word format)

Annex D: Legal Entity Sheet

Annex E:  Financial identification form

Annex F: PADOR off Line FornfONLY IF IMPOSSIBLE TO REGISTER IN PADOR)

DOCUMENTS FOR INFORMATION 22
Annex G: Standard Grant Contract

- Annex ll:  general conditions

- Annex IV: contract award rules

- Annex V: standard request for payment

- Annex VI: model narrative and financial report

-Annex VII:  model report of factual findings andres of reference for an expenditure verification
of an EU financed grant contract for external actio

-Annex VIII: model financial guarantee

-Annex IX: standard template for transfer of owhgrsof assets

Annex H: Daily allowance rates (per diem), avaiaht the following address:
http://ec.europa.eu/europeaid/funding/about-prauerg-contracts/procedures-and-
practical-quide-prag/diems _en

Annex J:  Information on the tax regime applicablgtant contracts signed under the call

Annex K:  Guidelines and Checklist for assessingdgénd Simplified cost options.

Annex L: e-learning:

https://webgate.ec.europa.eu/europeaid/prospeetrextt

Annex M : user manual for PROSPECT :
https://webgate.ec.europa.eu/europeaid/prospeetrextt

%3 These documents should also be published by thé&&ing Authority.



USEFUL LINKS
PROJECT CYCLE MANAGEMENT GUIDELINES

https://ec.europa.eu/europeaid/aid-delivery-methmdgect-cycle-management-guidelines-vol-1_en

THE IMPLEMENTATION OF GRANT CONTRACTS - A USERS GUIDE

http://ec.europa.eu/europeaid/companion/documehaiieNumber=19

FINANCIAL TOOLKIT

http://ec.europa.eu/europeaid/sites/devcol/fileaffaial-management-toolkit-for-recipients-
15112010 en.pdf

Please note: The toolkit is not part of the gramttiact and has no legal value. It merely provigiseral
guidance and may in some details differ from thgiead grant contract. In order to ensure compliance
with their contractual obligations beneficiariesosll not exclusively rely on the toolkit but always
consult their individual contract documents.

* *x %



